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Requirements for Residential Building Permits

The following are requirements for new buildings, building additions/remodels,or portable 
buildings.  A building permit application must be completed and accompany the plans.

1) Two complete sets of plans shall be submitted.  Plans shall be drawn to scale and 
shall be of sufficient clarity to indicate the nature and extent of the work proposed ans 
shall show in detail that it will conform to the provisions of the applicable codes and 
all relevant laws, ordinances, rules & regulations.

Requirements for acreage locations:

a) Plans shall include a plot plan drawn to scale showing the location of 
all easements.

b) Drainage facilities
c) Adjacent grades
d) Property lines, the proposed building and/0r all existing buildings on 

the property and include any other improvements (sidewalks, 
driveways, etc)

Requirements for platted subdivision lots:

a) Plans shall include a plot plan drawn to scale showing the location of 
all easements.

b) Show arrows indicating flow of drainage of lot.
c) Property lines, the proposed building and/or all existing buildings on 

the property and include any other improvements (sidewalks, 
driveways, etc.)

If any of the above is in question, you may need to get a registered lot survey of the property.

1) Legal description
2) Building materials specification sheet
3) Wall sectional drawing including footing detail
4) Front and side view of proposed construction (elevation)
5) Floor plan to scale (including square footage, calculations for all enclosed spaces –

veneer)
6) Rafter, floor and ceiling joist layouts and sizing (recommended but not required)
7) Electrical layout (recommended but not required)
8) Plumbing and gas piping layout (recommended but not required)
9) Heat and air duct layouts (2,000 square feet and above)
10) Plan review for residential construction will be one (1) to three (3) days
11) Mirrored or flipped plans will not be accepted.


