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Job Announcement
Grant Writer/Program Support Staff
DEPARTMENT:

Development Services
QUALIFICATIONS:
Equivalent to a Bachelor’s degree, from an accredited college, in business administration, public administration, finance, or similar field.

Minimum of three years experience in federal/state government program administration OR an equivalent combination of education and experience which provides the required knowledge, skills and abilities.

Excellent writing, analytical and research skills;

Ability to work with diverse groups and organizations to achieve common goals.

Skillful in project management, including the ability to coordinate, manage, prioritize and perform a number of tasks concurrently, ensuring that anticipated results and outcomes are met.  Skillful in problem solving
Proficient in the use of Microsoft Office applications with emphasis on Word, Excel and PowerPoint; applicant should be familiar with online grant programs such as, OK Grants, grants.gov, SAM (System for Award Management), eCivis (Grant Management Software) and CDBG.

Applicant MUST provide a sample of previous grant writing application technique.



Due to the nature of this position, the employee must sign a Confidentiality




Statement upon hire.



Please review the full job description online.
PAY INFORMATION:
D.O.Q. with Full Benefits 
APPLICATION

Applications are available at the
INFORMATION:
City of Yukon – City Hall



500 W. Main, Yukon OK 73099 or




Apply online at www.cityofyukonok.gov
The City has a drug free workplace policy.  Prior to employment, the applicant selected for the position will be required to take a drug-screening test and pre-employment physical.

The City is an Equal Opportunity Employer and does not discriminate on the basis of race, gender, age, religion, political beliefs, national origin, disability, or any other factor not directly related to job demands.

If you would like to apply for this position, but find it difficult to do so because of a disability or architectural obstacle or barrier, please contact the Hum Resources Office at 405-350-3926.
